























Student absent on day of assessment





Must phone school office to explain absence





If sick 	- get a medical certificate that day


	   Or


	- if unable to see a doctor then contact the Principal’s 	 	  Nominee





If other unavoidable absence then contact the Principal’s Nominee





If assignment due that day get it to the school office by 3:30pm on the day or post it so post mark indicates the date.





IMMEDIATELY on return to school after absence:





Collect green Assessment Issues form from school office.





Complete green Assessment Issues form Part A.





Attach medical certificate or letter from parent/caregiver to green Assessment Issues form.





Return green compassionate form to the office as soon as possible but it must be received within a week of your return to school.





Student appealing a grade or any aspect of the conditions under which the assessment took place.





Collect the green Assessment Issues form from the office and complete Part B.





Hand to the relevant LAH and follow instructions on the form.





You will be notified of the decision as soon as possible.








PAGE  
1

