


NŌKU TE AO 

Enrolment Policy

Rationale:

All prospective whānau should be treated in a respectful manner that is informative and welcoming.

Purpose:

To ensure kaiako are aware of procedures regarding prospective whānau.

Guidelines/Procedures:

Prospective whānau will at the first contact be encouraged to make an appointment to come in and bring their tamaiti and other whānau at a time which is more convenient for the enrolling kaiako member to spend time with them. When they come in for the appointment they will be welcomed by the enrolling kaiako and introduced to all other kaiako and to any matua awhi present. The daily programme will be explained to the whānau, along with an overview of the centre's philosophy and management, and on curriculum and planning. The prospective whānau will be given the operation manual to peruse and will be invited to take morning tea with the rest of the centre. Any questions will be answered. 

On receipt of the completed enrolment form the tamaiti of the prospective whānau will go onto the waiting list to be reviewed by management and at the next hui kaimahi.
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