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Introduction

Merrin School believes in a Digital Citizenship model for supporting safe and responsible use of the internet in teaching and learning.  An important part of this is that we are able to show others what responsible use looks like while we are using technology in our learning.

We think a good digital citizen is someone who;
●       is a confident and capable user of ICT
●       will use ICT for learning as well as other activities
●       will think carefully about whether the information they see online is true
●       will be able to speak the language of digital technologies
●       understands that they may experience problems when using technology but can deal with them
●       will always use ICT to communicate with others in positive ways
●       will be honest and fair in all of their actions using ICT
●       will always respect people’s privacy and freedom of speech online
●       will help others to become a better digital citizen

We know this is important for us all, we ask everyone, the staff, students and volunteers working at the school to agree to use the internet and other technologies in a safe and responsible way by following the rules laid out in a Responsible Use Agreement.

If someone cannot agree to their signed Responsible Use Agreement, act responsibly, or if their online behaviour may cause harm to others, then their access to the internet or other technology, personal or school owned, at school may be limited or withdrawn.

At each level of the school, teachers ‘unpack’ the Students’ Responsible Use Agreement during class time, so that students know and understand the above statements relating to digital citizenship. This might look quite different depending on the level, for example, what it means to be a confident and capable user of ICT at Year 1 might mean that the child knows how to switch on the device and carry it correctly, but at a Year 7 level, it could mean knowing how to use a range of devices, apps and websites.

A copy of this agreement is available on the Merrin School Website
www.merrin.school.nz
RESPONSIBLE USE AGREEMENT
STUDENTS:   Y0 – Y2  

When using information & communications technologies (ICT) at Merrin School, I will always be a good digital citizen. This means that:

I will be a confident and capable user of ICT.
This means I will:
1. Ask permission from an adult to use a device, and ask for help when I need it.
2. Make sure my screen can be seen by an adult.
3. Use devices carefully.

I will use ICT for learning.
This means I will:
1. Understand that I can use technology to help me learn.
2. Be able to choose the appropriate device for the task.
3. Make good, responsible decisions when working on my device.

I will think carefully about whether the information I see online is true.
This means that I will:
1. Check my information with an adult.
2. Learn how to know what is true and not true.

I will be able to use correct language for digital technologies.
This means that I will:
1. Be able to use words about digital technologies.
2. Ask someone to explain the words to me.

I understand that I may have problems when using technology but I can deal with them. 
This means that I will:
1. Ask a ‘digi’ expert for help.
2. Ask an adult to help.

I will always use ICT to communicate with others in positive ways.
This means that I will:
1. Treat others how I like to be treated.
2. Use only words that my teacher and parents are happy to hear.
3. Talk and play games only with people I know and trust.

I will be honest and fair in all of my actions using ICT.
This means that I will:
1. Follow the Merrin School Values (The Merrin STAR).
2. Make good choices.
3. Only go to places that are right for me.

I will always respect people’s privacy and freedom of speech online.
This means that I will:
1. Not share my full name, address, telephone numbers or passwords with others.
2. Not take a photo or video of someone else without permission

I will help others to become a better digital citizen.
This means that I will:
1. Explain to other children, and help them.
2. Tell an adult if I see or hear something I know is not right.
3. Understand what a digital footprint is.

RESPONSIBLE USE AGREEMENT
STUDENTS: Y3 – Y6

When using information & communications technologies (ICT) at Merrin School, I will always be a good digital citizen. This means that:

I will be a confident and capable user of ICT.
This means I will:
1. Choose to use a device responsibly and respectfully.
2. Ask for help when I need it, and learn from my mistakes.
3. Know how to use technology to enhance my learning.

I will use ICT for learning.
This means I will:
1. Know what learning looks like on a device.
2. Respect the teacher’s decision about when and where we use our devices.
3. Manage my behaviour and make good choices when working on my device.

I will think carefully about whether the information I see online is true.
This means that I will:
1. Know reliable websites to source information.
2. Verify facts from more than one source.

I will be able to use correct language for digital technologies.
This means that I will:
1. Think before I react to what I see online.
2. Communicate sensibly and kindly to others online.
3. Learn words to help me understand my device and learn new digital vocabulary.

I understand that I may have problems when using technology but I can deal with them. 
This means that I will:
1. Go to an adult (teacher) straight away if something makes me feel uncomfortable.
2. Behave in a mature way when a problem happens.
3. Follow copyright laws when I am creating online.

I will always use ICT to communicate with others in positive ways.
This means that I will:
1. Be respectful online.
2. Think carefully about the words I use.
3. Make only positive and respectful comments about others’ work online.

I will be honest and fair in all of my actions using ICT.
This means that I will:
1. Give credit to others’ work and ideas.
2. Be trustworthy when using ICT.
3. Be honest when I have made a mistake.

I will always respect people’s privacy and freedom of speech online.
This means that I will:
1. Think before I react to comments online.
2. Be aware that my views may not be the same as others.
3. Not share/use other peoples’ private information.

I will help others to become a better digital citizen.
This means that I will:
1. Support others if they are in an uncomfortable/unsafe situation.
2. Not tolerate cyber bullying.
3. Share my knowledge and understanding of technology and how it works.
RESPONSIBLE USE AGREEMENT

STUDENTS: Y7 – Y8

When using information & communications technologies (ICT) at Merrin School, I will always be a good digital citizen. This means that:

I will be a confident and capable user of ICT.
This means I will:
1. Use technology to support my learning e.g. to gather information or communicate.
2. Use email, Google apps, applications, extensions, search engines, video etc.
3. Ask for help when I need it, and I understand what I know and what my limitations are.

I will use ICT for learning.
This means I will:
1. Choose the device best suited for my learning purposes.
2. Make connections with local and global communities to participate in cultural, educational and economic activities e.g. sharing my work with the school community, writing a blog with reflections on a school event, and using digital tools to raise funds for an out-of-school activity.

I will think carefully about whether the information I see online is true.
This means that I will:
1. Use multiple sources to validate information.
2. Identify and interact with reliable and trustworthy websites.
3. Seek help if I’m not sure about something I’ve read online.

I will be able to use the correct language for digital technologies.
This means that I will:
1. Be aware of my audience and the purpose of my communication.
2. Know what type of language is appropriate e.g. when I should text and email.
3. Use the correct technical vocabulary.

I understand that I may have problems when using technology but I can deal with them. 
This means that I will:
1. Be able to problem solve when I encounter a technical issue with ICT.
2. Know who I can turn to for support when I am unable to problem solve.
3. Know when to seek assistance: is it urgent or can it wait?

I will always use ICT to communicate with others in positive ways.
This means that I will:
Apply the THINK model……is it...
1. True?
2. Hurtful?
3. Illegal?
4. Necessary?
5. Kind?

I will be honest and fair in all of my actions using ICT.
This means that I will:
4. I will be trustworthy when using my device for learning.
5. I will acknowledge the work of others.

I will always respect people’s privacy and freedom of speech online.
This means that I will:
1. Seek peoples’ permission before posting any photos, videos or information including, or is about, them.
2. Use the THINK model when I am responding to other peoples’ viewpoints.

I will help others to become a better digital citizen.
This means that I will:
1. Share my knowledge.
2. Be an upstander and report cyber bullying.
3. Model the elements of digital citizenship as a Merrin Star.
SPECIAL NOTES FOR STUDENTS, PARENTS AND/OR CAREGIVERS

The Responsible Use Agreement includes ALL devices:
· Laptops
· Tablets
· Smart phones
· Cellular devices
· Cameras
· iPods

Students will care for ALL devices, personal or school owned, appropriately. This means that when a device is not being actively used it is: 
· stored in a safe and secure manner e.g. Not left on the floor
· returned to the classroom where it was taken from
· carry the device in a safe and secure manner
· close apps on school owned devices

All students’ Smart phones and Cellular devices are to be handed to the childs’ class teacher to be stored securely during school hours. 

Messages from Parents can be relayed via the school office or students will access them at the end of the school day when they turn their Smart phone or Cellular device on. 

Staff may retain any digital device used inappropriately and request parents to pick up any personally owned device from the school office if a student breaches this responsible use agreement.

Contacting Students During School Hours
If parents/caregivers need to contact their child during school hours please either contact the school office or email the childs’ teacher so these can be forwarded on.
Please do not contact your child via their school email address or any device messaging services during the school day.

Photography or Videoing on School Grounds
The taking of photos or videos on the Merrin School Grounds or during a school event should only be undertaken after obtaining permission from a Merrin Staff member. This includes before and after school eg. Disco, school trips, playgrounds
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Signing Page
Student Declaration
I understand that these guidelines for responsible use are to be followed when using any technology at school or doing any school activity.  I am aware that this may include the use of a device that the school does not own.
 
I understand that these guidelines also apply if I use technology inappropriately out of school, which impacts negatively on other students or staff at Merrin School.

I understand that if I breach this responsible use agreement, access to school ICT services including the use of the internet, on any device, personal or school owned, used at school may be withdrawn and retained. 

I understand that I shall hand my smart phone or cellular device to the teacher at the beginning of the school day to be kept safe and secure.

I understand my parent / cargiver may be requested to pick up any personally owned device from the school office if I breach this responsible use agreement.


Student Name: _____________________________________________________ 


Student Signature: __________________________________________________ 
(Year 3 students and above to sign; parents sign for Y2 and below students) 

Date: __________________________________

Parents Please Note: Protecting your child’s information
Merrin School has a contract with Google Apps for Ed which are based on the COPPA contract, the US Children's Online Privacy Protection Act (http://www.coppa.org/ ). This contract is between our school, google and You Tube. As we provide accounts for the students of Merrin School we are agreeing to fit with COPPA expectations. Under COPPA anyone who stores information for children under 13 must seek permission of their parents or legal guardians to do so. 

I give permission for my child in years 3 - 8 to access Google Apps for Education.   YES     NO  (please circle one)
Parents or	I / We agree that I will support my child in their safe, online behaviour.
Caregivers:	I / We agree to support the school in their decisions and actions regarding digital citizenship.
I / We agree to the withdrawal of access to school ICT services, retention of any digital device used inappropriately and to pick up any personally owned device from the school office if my child breaches this responsible use agreement.
I / We agree that I / We will only contact my child via the office or their classroom teacher.

Parent/Caregiver Name: ________________________________________________________ 


Parent/Caregiver Signature:  _____________________________________________________ 


Date: __________________________________
Please return this agreement signing page to your child’s teacher or the school office
Revised Sept 2019
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