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                            WAIMEA
             INTERMEDIATE   



Appointment of

Year 7/8
Homeroom Teacher





“Challenge to achieve and grow”
Hīkina te manuka, kia tutuki, kia tipu
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Dear Applicant


Thank you for expressing an interest for one of the Homeroom Teacher positions at Waimea Intermediate commencing Term 1, 2026.

The successful applicant will have responsibility for teaching and learning and the overall well-being of a Year 7 and 8 homeroom class. They will be part of a collaborative teaching team. They will be co-led by two experienced, collaborative and relationship focused Team Leaders.

We will be appointing two fixed term homeroom teachers. The fixed term positions are due to permanent teachers released from their homeroom position to take on other positions within and outside our school in the 2026 school year.  

Intermediates are unique places to work and offer different and varied experiences for students and staff. As a Homeroom teacher teaching at WIS the successful applicant will be entitled to classroom release time (CRT). This usually occurs during some of your Homeroom’s specialist class delivery time. This means that there is additional CRT over and above entitlement at times during the year. This time is for attending meetings with WIS staff/parents/outside agencies, planning, assessment analysis, professional reading and/or inquiry, observing in other classrooms or any other focus related to practice.

The following documents are included in this application pack:

· Criteria for appointment
· Job description
· Code of Conduct
· Application for appointment

Information about our school can be obtained from the school website www.waimeaint.school.nz.

Application is to be emailed with your CV and covering letter by 9 am on Monday 24 November 2025 to:
principal@waimeaint.school.nz 

Or posted to 
Principal
Waimea Intermediate School
48 Salisbury Rd
RICHMOND 7020

Timeline:
10 November 2025				Advert goes online
24 November 2025				Applications close 9 am
26 November 2025				Shortlisting completed by
28 November 2025				Interview applicants 

If you have any further questions please contact the Principal, Justine McDonald, (03) 544 8994 principal@waimeaint.school.nz

Yours sincerely



Justine McDonald
Principal


            Salisbury Road, Richmond, New Zealand                                                                      Phone:   64-3-544 8994
Website; www.waimeaint.school.nz                                                            Email:  office@waimeaint.school.nz 
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Criteria for Appointment



Waimea Intermediate has a strong focus on accelerating student achievement across all curriculum areas.  Our challenge is to ensure students leave Waimea Intermediate working within or beyond NZC Level 4.  This means developing rich, age responsive and innovative learning programmes, collecting and responding to assessment data, incorporating digital technologies as a tool for learning, and working collaboratively within and across teams.

In 2025 Waimea Intermediate is involved in:
· Developing teacher capability and knowledge in mathematics – all Homeroom Teachers
· Developing teacher capability and knowledge in Structured Literacy – some Homeroom Teachers
· School wide Positive Culture for Learning (PC4L) 

The Homeroom teachers we appoint will be:
 
· Passionate and knowledgeable about ‘needs and wants’ of the early-adolescent age
 
· Able to model and promote our school RISE and WISE

· Able to provide responsive and engaging teaching pedagogy and learning programmes 

· Gather and use data to improve teaching practice and student progress 

· Contribute to team collaborative planning and delivery of an integrated programme that promotes inquiry learning

· Experienced in the use of digital technologies to promote engagement and learning, and enhance communication with family/whanau

· Able to model and support effective behaviour management of intermediate students with a focus on PC4L, student well-being and restorative practices 

· Willing to contribute and commit to school-wide initiatives and events

· Will be solution creating rather than problem focused

· Committed to developing themselves as a professional through professional learning and development opportunities both as a classroom practitioner and a leader

· Highly collegial, hardworking, willing to ‘give things a go’, and able to laugh – often!


Please refer to the above criteria (where appropriate) in your application.
Please state your additional strengths and interests, which would further enhance the corporate life of our school, and any areas in which you could provide strength.


Job Description:
Position – Year 7/8 Homeroom teacher
Responsible to – learners, team members and senior leadership
Function – To provide a high quality and responsive learning environment and opportunities for students in line with school policies, expectations & procedures 

Key Tasks and Duties
1) Curriculum
· Display in-depth understanding of the intent, content, and structure of NZC and WISC with an emphasis on the needs of young adolescence. 
· Ensure that the WIS Curriculum (including the maths and English curricula) is fully implemented in its intention, scope & practice in the classroom.
· Plan in all necessary detail to ensure the above.
· Meet school planning requirements, including documentation, time frames etc. 

2) Teaching and learning
· Be familiar with and practice “teacher actions that promote learning” as stated in the WISC
· Ensure that curriculum delivery differentiates and supports different abilities.
· Engage students in their learning.
· Ensure that students have a clear understanding of what they are learning, why and what they need to do to get there.
· Give students quality feedback that helps them improve and take their next learning steps
· Promote WISE learning with students
· Be aspirational in the standards set for student achievement.
· Integrate outcomes of quality PD appropriately into own professional practice.
· Actively participate in Teaching as Inquiry (both individually and collaboratively), inquiring into own and others practice, reflecting on, and changing practice accordingly.
· Proactively engage with parents re their child’s learning & well-being.

3) Classroom management and Pastoral care 
· Develop a positive, respectful, safe, and inclusive classroom culture. 
· Model and exemplify RISE and WISE values.
· Be familiar with and practice the school behaviour development plan and in particular use restorative practices in dealing with behaviour issues.
· Seek help and advice as needed, and involve and inform relevant staff (team leader and DP) 
· Record pastoral /behavioural information on SM (PB4L E Tap).
· Work cooperatively with appropriate outside agencies in liaison with SENCO and/or senior leadership.
· Proactively support positive behaviour for learning (PB4L) around the school.

4) Assessment and Reporting
· Understand and practice formative and summative assessment as part of the teaching /learning cycle. 
· Meet timeframes & deadlines for assessment data entry & reporting.
· Use a range of approaches to collect assessment data that measures student learning in terms of curriculum levels. 
· Across subject areas in relation to the enduring understandings of the WISC
· Against the achievement objectives for maths and English
· Use assessment information to inform & guide teaching, especially for priority learners.
· Report accurately, concisely, and clearly to parents about student achievement and progress using the current reporting plan.
· Be knowledgeable and demonstrate assessment for learning practices

5) Duty
· Carry out duty as arranged through team and DP, being proactive in supporting PB4L student behaviour.

6) Meetings  
· Attend, participate in and contribute to staff, team, curriculum, Teaching as Inquiry (and other) meetings, such as Kahui Ako professional development sessions. 
· Attend and support school wide parent evenings and all school events.

7) Routines and general organization
· Demonstrate good self-organization.
· Have good familiarity with general organizational practices as outlined in the staff handbook and through other sources of communication, such as SchoolDocs website.
· Meet timeframes, deadlines, and requirements.

8) Communication
· Be an effective written and oral communicator.
· Have a sound knowledge of the English language
· Take proactive steps to develop open lines of communication with staff, parents, students & senior leadership.
· Check and respond to school communication –board, emails, admin meetings, notices. etc. 

9) Relationships
· Work to achieve quality, respectful relationships with students, parents, staff, board, and community promoting PB4L focus and restorative practices.
· Model RISE and WISE values.

10) School Wide Contribution
· Work positively and cooperatively with other staff to support school goals and priorities
· Take an active part in school wide tasks and activities including meetings, curriculum development, duty, and extra curricula activities (parent evenings and school events).
· Contribute to a positive school wide culture working with staff, students and parents showing support for and maintenance of school wide values and expectations.

11) Resource Management
· Monitor that all resources including furniture, PE gear etc. are being used effectively and respectfully.
· Report damage to furniture or classroom to the appropriate staff member (e.g., caretaker)
· Demonstrate collective responsibility to ensure the areas outside your classroom remains a safe and area clear of hazards by reporting these to the caretaker immediately after sighting.
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As a member of Waimea Intermediate School learning community, I agree to do my best to role model and promote the following values:


	Respect
To have respect for myself and respect others’ rights, beliefs, property, environment, and differences.

	
Includes – Valuing myself, Valuing others, Kindness, Trustworthiness, Fairness, Accepting Diversity, Mana, Open mindedness.

	Integrity
To recognise and do the right thing even when it is difficult.
To speak up when I know something is wrong.

	
Includes-Fairness, Honesty with myself and others, Truthfulness, Courage, Responsibility, Loyalty, Self-belief, Trustworthiness, Consideration.

	Self-Management
To be self-motivated to meet school, social and my own personal commitments.

	
Includes- Self-motivation, Self-discipline, Responsibility, Patience, Resilience, Creativity, Competitiveness, Excellence, Determination, Goal setting, Being an active learner, Pride in work and achievements, Self-knowledge, Leadership, Positive relationships, Participation and Teamwork. 
It is also about being aware of my strengths and weaknesses as a person and a learner and being willing to use this self-knowledge to approach living and learning tasks strategically.


	Empathy 
To understand how others feel.
Being able to put myself in someone else’s place.                                                 

	
Includes-Sharing, Tolerance, Acceptance, Honesty, Loyalty, Acceptance of diversity, Generosity, Positive relationships.




































					

             	Employees Signature_________________________________

	Date _________________________________
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	WAIMEA INTERMEDIATE SCHOOL
SCALE A TEACHER APPLICATION FORM

	

	Please post or email to:
	
	Teaching Application
Waimea Intermediate School
48 Salisbury Road
Richmond 7020
principal@waimeaint.school.nz


	
	
	

	Position applied for: 
	Fixed Term 

	

	PERSONAL DETAILS

	Surname
	

	Given names
	

	Preferred name
	

	Address
	

	
	

	
	

	Date of birth
	

	Contact details
	HOME
	
	WORK
	

	
	MOBILE
	
	EMAIL
	

	


	Certificated Teacher Status
	✔
	Registration No.
	Expiry date

	Certificated teacher
	
	
	

	Provisionally certificated
	
	
	

	Not certificated
	
	

	


	Present Position
	

	School
	

	Date appointed
	

	Type of appointment
	

	Can we contact your principal about this position? 
	YES
	NO
	

	








	Educational 
Qualifications
	Type of qualification
	Date received
	Received from

	
	
	
	

	
	
	
	

	
	
	
	




	Details of Training and Service
Please include details of your work history for the last 5 years.
	Date
	School
	Position
	Year Level

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Please indicate any breaks in service and give reasons, e.g., overseas travel:

	Dates
	Reason for Break

	
	

	
	




	Total certificated service
	A     In permanent positions
	

	
	B     In relieving positions
	




	Professional Development
Please provide a summary of recent professional learning and development (if not detailed in your CV)

	





























	CONFIRMATION

	

	1
	I certify that the information given in this application is, to the best of my knowledge, true and correct. I understand that the claims made in my application may be checked.

I understand that if I have supplied incorrect or misleading information, or have omitted any important information, I may be disqualified from appointment, or if appointed, may be dismissed.
	YES
	NO

	
	

	2
	I am currently registered to teach in New Zealand.
	YES
	NO

	

	3
	In accordance with the Privacy Act, I authorise the board of trustees to:
· Obtain further information from the referees listed in this application, and I consent to the referees disclosing such information to the board
· Obtain information in relation to my application from persons not listed as referees, and I consent to these persons disclosing pertinent information to the board.
· Contact the Education Council.
	YES
	NO

	

	4
	STUDENT SAFETY 
[Cross out the statement that doesn’t apply to you]

· I have never been the subject of a complaint about the safety of a student.

· I have been the subject of a complaint about the safety of a student.
Please give dates and details:





	

	5
	OFFENCES AGAINST THE LAW
[Cross out the statements that don’t apply to you]

· I have never been convicted of an offence against the law (excluding minor traffic convictions).

· I have no pending charges of an offence against the law.

· I have been convicted of an offence against the law.
Please give dates and details:



· I have pending charges of an offence against the law.
Please give dates and details:




	

	6
	I know of no reason why I would not be suitable to work with children or young people.
	TRUE
	FALSE

	Applicant’s Signature _______________________________         Date ________________





	REFEREE CONTACTS & STATEMENTS

	

	Please provide your three referees with the separate referee statement form available on our website and ask that they complete and return via email by 9 am Monday 8 September 2025. Referees’ reports are confidential to the board. Referees will only be contacted by telephone for candidates who are short-listed. 




	REFEREE’S DETAILS

	Full name
	

	Position
	

	Relationship to the applicant
	

	Contact details
	




	REFEREE’S DETAILS

	Full name
	

	Position
	

	Relationship to the applicant
	

	Contact details
	




	REFEREE’S DETAILS

	Full name
	

	Position
	

	Relationship to the applicant
	

	Contact details
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