
Memorandum of Understanding for Not-For Profit use of Microsoft Office 365

This memorandum outlines how Microsoft Not-for Profit Charity Licenses operate that are obtained through the Diocese of Dunedin charity number.

What's available? 
There are two different Microsoft bundles we can offer to Parishes:

Option A: Microsoft Office 365 Business Premium - $5.64 (GST inclusive) per Month ($67.68 per year), non-charity rate $427.20 plus GST per year)

Contains Desktop and Web versions of the following applications, hosted email with Exchange Online, and Cloud Storage: 
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· Microsoft Word
· Microsoft PowerPoint
· Microsoft Exchange
· Microsoft Publisher
· Microsoft Access
· Microsoft Outlook


Option B: Microsoft 365 Business 

Contains everything in Office 365 Business Premium, as well as:
· Microsoft Advance Threat Protection (Antivirus)
· Microsoft Mobile Device Management (Lock stolen/lost devices)

Please contact us for the current rate, it is roughly twice the price of Business Standard.


How will this work?
· Any parishes that would like to sign up with charity licencing will need to be migrated to the Diocesan Charity Tenant as we all share the same licencing number. Parishes/churches will still retain their own individual mailboxes and domains (web addresses) but the billing and management would be done directly under from the Diocesan office. 
· There will be technical time involved in migrating parishes to our tenant, the time needed to do this will vary from parish to parish: there will be a one-off charge for this based on the hours it takes. Parishes/churches will be contacted by OneCall individually with an estimate before any migration work takes place.  

More than one computer? 
· Microsoft 365 licencing is done on a per user basis, each user can install Office and other applications on up to 5 devices (mobile phones and tablets do not count).


Practical Arrangements

· The Diocesan Office will invoice parishes or churches for their chosen subscription on a monthly basis, including any other work generated through a help desk call.
· Any help desk calls related to individual Parish-Church Microsoft Products are to be made to our provider, OneCall at 0800 942 002 (then dial 1). Please say that it is a call related to Microsoft Not for Profit Licenses and include the Parish or Church you are calling from. Alternatively, you can email OneCall IT Service Help Desk itservice@onecall.net.nz with “Help with Microsoft Office Not For Profit (Parish/Church name)” in the subject line . If you email OneCall, please cc the Diocesan Office: registrar@calledsouth.org.nz 

Information we need
Please fill in the following Information if you wish to sign up for this arrangement. Please sign where indicated and send this form to: 
Diocesan Registrar, Anglican Diocese of Dunedin, 1A Howden Street (PO Box 13170), Green Island, Dunedin 9018 or email to registrar@calledsouth.org.nz



Details Required for Sign up to Not-For Profit use of Microsoft Office 365

	Parish/Church Name
	

	Contact Person details (including email address)
	

	Product required (please indicate)
	Option A: Microsoft Office 365 Business Premium - $5.64 per Month  ☐
	Option B: 
Microsoft 365 Business (price on application) ☐

	Details of devices (Pc’s, laptops etc) installation required for:
	Computer brand/type e.g. HP Elite desktop, purchased 2018
	Approximate age (if known)
	Windows or other operating system (if known) Tip: right click on the Windows start button and select Settings-System 

	Device 1
	
	
	

	Device 2
	
	
	

	Device 3
	
	
	

	Device 4
	
	
	

	Device 5
	
	
	



We agree to the terms and conditions as outlined in the above memorandum. We agree to inform the Diocese of Dunedin (via the Registrar) if there are any changes in any of the above device information.

	Parish or Church
	


	Name (please print or type)
	

	Name (please print or type)
	


	
Signed
	

	
Signed
	


	
Office Holder title
	

	
Office Holder title
	

	
Date
	

	
Date
	




Diocesan Registrar:
	
Signed
	


	
Date
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